ONLINE EARNED LEAVE
SURRENDER [ELS] SANCTION

IN SPARK

[ 2024 Version |
éﬁ‘f%

- ¥

30RO all&lOuoNIGY’
Indian Systems of Medicine
Gowt. of Kerala

INDEX

Subject
Leave Surrender Application
Verify Surrender Application
Sanction of Leave Surrender
Download Sanction Order
Leave Surrender Processing

Prepared by:

DR MANESH KUMAR E
State Nodal Officer [ 1 T ]
Indian Systems of Medicine

Service and Payroll Administrative Repository for. Kerala




Earned Leave Surrender Processing in SPARK

09/08/2023 ee1 Circular N0.79/2023/Fin. mu@ uR£BLI8  (@ldh0®0
16/08/2023 go@d emoem  wauQw  HlaIneimes  @rdeeElemoldl]
MUOMMROIMPE8  @PEAISHUQY.  ollal  qVoeMRA@  MLIBAUM.  6306MEORIND
@osloigene. dlamenidas’ @rAIEAImeS Galgem@d eaoullm i, elal
MUOMERA O2IQYMOIPEs @oealsd Wlales. @ muadafesoqymmmosm
DDO @@ 606mMeecimi] ALKt 6QIEleean 6al@eUoat, allaf
MUIBHMUY  @REMICIJIY  GanddEAIW  &al@eme. DDO e ellal
MOBAUMlY)  @RE™ICIHIQYe BRI  @eEMIeM®EIBE )00
Gano@caIw’ 4l eflal muoeEd @realeH (wlowled. @ e ModesIod
LOE UM 621, MVIEAUM BOABALA WMEOY 6.2IPIQYIMN@IETY

B afl&loruo Qlda]@d cudallmy enes lalo eaclen®d 6oadlaulod
@RO®IMI@, efllal  qIBHMYY @eemdlgl  milmled  myelenzoem.
BRHQ@IMITE BMIEM IO HlAIMENI@es aflal MoEE @PEAIBHUQICM®S,
eQIRladlesncud eaclem®d 6adluge allal muosEaumlu) edlgi Baadimileal
milmld  MYEEMNER0Em  OLICQEED. @8  alo@an  clolaled
@EAIBHINIABA]EMo 6.2I1QQIQYIMN@I6).

1. ELS Application Submission : By Employee / By DDO
2. Verification of Leave Surrender :'‘By DDO

3. Sanction of Leave Surrender : By SS, DMO Office

4. Download Sanction Order : By DDO

5. ELS Processing in SPARK : By DDO

ROEOI® al&lord Al slamsomes @rd@eElmoaiw] VoM@

6306M66IMIT]  qUellg” eI gml 2 ®oeEEu8  dldmImwacQ.
6).216Q)IRDETTE.

1. =lejo 6D EL0 @D 630adlmilem @RD® @R W@al@) /
au'loma%mo’loeo%@s HEEMRIS) B0adln @RYERNEMo. @M 6af).gl.
awlaflavml@d Qllgla] al0emmO@d VEIWILR] M@BLMN@ 6.

2. glamsnomes ellal @eemeE mudallmy’ enyeel@d mlme IS,
MBI @RAIGWY  O2ICQERMIET. @RMIM GROM®  =Hlayo
8000l &e8 MUllallgld@d a@I@Idso..
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GMIEM  »MLQAW  HlaMEmImes  @rdElmoaidl  aquoeed 5
aq}qua;@oqv'l 6 2IQOQYIMN@IET. TRIBEIIOR! O E@RAIEALAUM (@JHI@o
as0emeecimoc aflal cuosmeolm’ @reasslesmm @@l As on Date @ryl
QIBOMN@IEIT. @D af)C WY 6.01Q0M HYlQmmme;

Leave Surrender Application Submission
Verification of Leave Surrender Application
Sanction of Leave Surrender

Download Sanction Order

Leave Surrender Processing

O s wnh e

Leave Surrender Application:

aflal cvoeecless @eaIe HAMENIREE GRAIEAIMES EalPEM®d
eeoulad il BoeMeealmoe] cuadaflendqimmoer. Service matters — Leave

Surrender — Leave Surrender Application o  630alaUM® ISl
8306MeeRId allal MVO6ME@ @G IGH TLABA]EH M)

Outside duty intimation
Leawve/COfff/OD Processing
Attendance

e-Service Book

Scanned Service Book

Leave Surrender

v w v v vy w

| Leave Surrender Agglicalion|

GalPem@d ¢al0UllB ©aleouily] allal Mm@ @eaIsM TVAdalenod
@nrdlallejoom glaimsnimes allal ruoeed GrEaleH aul.auwl.ed. ealoulad /

af)RoRleHW eanullmd argl awl.awl.eo. / afTRIMIeU HASIM ag)dA
6.21QOQ)MDmIeM. @PMIMo®l Service matters — Leave Surrender — Leave

Surrender Application ag)om 630aladm @R)EM DaleIUIIECENENR®).

Attendance | 2

Undertaking for Excess Payment Recovery

e-Service Book »

Scanned Service Book »

Leave Surrender p ||Leave Surrender Application
Verify Surrender Application
Sanction Leave Surrender
Download Sanction Order
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D(@JH0@0  630aleMId(M  Galgdl@d, Application for agan EHISOIGI
Others  eoald;’ 6.2IQGUoaHo, Qf‘lmmasm(os)c@ PEN moud@ m@dssl, Go
rUSEMI@d Gl a1QMEmIes @Y HlamEIee aflal MA@ @REAIBH
maBafleBmadiltess Galed 630a]6MIB:aMNMO6IT). OOges
QI HHIEMEAIMNE] 6306MEBRIM @REAIGH TVABAlEndQIM@o6TTY.

Application for Surrender of Earned leave

Application for Self = Others

User PEN 350106 =3

oROAGIWIASS  @REAIGMITUABAEM.  @ROMB:IS  BIMESLIND
@REAIHUQYES Galtd ISP HIMMN  BlOIWITS  630a)eMIBM@IETY. §0D
Galell@d lamEnee qudallny”  quesninWloyss @PSlrunom
allaieasesa)do oOmlec@®me M QITBOMND6T). eflar @RENDENE
@Ralecwganoeeman  eflal  quosmed . @realea  muadalesmalay gl
lamnaenod @o%m@emm@omﬁ allal @RV @Rl @REEE:M3,
DDO ewos’ aloenm), aflal @oaavent’ @ralenbg @rydsloeuat aflal muosmnead
@RCalEY 6306MeeRIMI] M@E0IMMIET. 19 Olololges eflal
@OEDENE  af)MBSIYeRE:IR), @@  HOMPIOMBIGd elal  qvoenea
@RGalIBH VB flEnda)mmoer).

Info! Leave surrender will be encashed for Last Grade Servants, Office Attendants >

in Subordinate Services and Part-time Contingent Employees as per G.O.(P)

No.42/2020/Fin dated 16.04.2020. For others, it will be credited to respective PF

Account as per G.O.(P) No.152/2020/Fin dated 05/11/2020).
Name of Applicant with Pen * |Rajendran S (350106) |
Designation * |Seni0r Clerk |
Department * |Indian Systems of Medicine |
Office Name * | GOVT AYURVEDA HOSPITAL AYOOR |
Present Service Category * |S‘tate Subordinate |
Present Basic Pay and Scale of Pay * |456oo ||State-35600—?5400 |
Date of Entry in Service * |09,f06f2005 |
Earned Leave Balance * EL Credit |10? |

As on date |o1/0312023 |
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DM GalHl@d MVOMA 6.21Q0MSS (5’]01(71)6673@36)5 af)6fRe 20@o M2
af) DA 6.21QIG A0,

Surrender Type ' @pd@zl®ouw] MLOMROIM @OREO  6BdalaHmMIW
Regular (Periodical) Surrender ecroaigy @T@(Qﬂ%emooeso.

Effective Date . myod&slort oj@l@ @oalenaHmd @)6:000 606MeeaImoe]
eflal muoenzolay’ @realesllesmm @@l As on Date @RI QI@GBM@I6M @R®Y
af) W9’ .41 HYlQmame;

No. of days . af)© GlAIMVEO MVOMA Af)MOSBD® MTIB:E:

G.0O. Number and Date * ‘G.O(P]No.27/202‘1/Fin dated 1070272021

Surrender Type * ®Regular(Periodical) Surrender

LTC Surrender

Leave Surrender effective date (As on date) * 29/10/2023

No of days * 30

Declaration

| hereby undertake that in the event of the leave salary drawn by surrender of Earned Leave being
found in excess on scrutiny,the excess payment so claimed shall be refunded by me either by
adjustment against future payment due to me in cash in accordance with GO(P)No.169/2019/Fin
dated 13/12/2019.

Submit Application

OEOQe QllIEERUE oM@ 621, Declaration eHISOIM Slas @0B@L
0.2, ®moeeQas Submit Application enugeml@d £les” Oalmemons eflar
LOMRMB BREGAIGH 6306MEHRIMIVI Wl.aWL.ed. / HEEMRISlUY B33anlmudEs)
M2BaflEnea|gmm ey

@ www.spark.gow.in
Application has been submitted succesfully.

|:| Don't allow www. spark.gov.in to prompt you again
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Verify Surrender Application:

()0  HAUMENIEM  BMeSaIMIQ]  quadaflesan Lo
@GS, (WILAWILED. / HEEMRISSU) 630a0lMVAB HQIRIHeAN 6.21CQ)NRDE6NE.

RIEDI® alslord QBafld oo eqyue) DDO @RW eaculenad
630adlru0oem e.aleQeR®. @Ml DDO qes celnwlmleal Service

matters — Leave Surrender — Verify Surrender Application ag0m 630alauad
af)$BH.  HWAMBHIEM  TUAdallyl @oGaIsH alles mmooe{lsqdmgocyo.

@@ QRICOMQQEss Details agm snsemi@d &le 6.a1Q)b:.

Verification of Leave Surrender Application

Pending Applications

Application No. | Employee Surrender Type Surrender Effective Date No. of Days Forwarded On -

‘ 1000796 Kunjumon V K (351455) Reqular Surrender ‘01/08/2023 ‘ 15 ‘21/08/2023 14:06:11 ‘

FHAMEHIPM MTBHIQ TVOMMRB @PEAIBGHWYSS QlQIEEERUE @PSERIW
Galtd,  630qJeMIQyM®eM.  @afles  aggpaiaiemsg.  odlew®eon
Qi@m@oem. Amount to be credited to PF agom @ote mo@e Yes/No éxcrualds’
6.21QOMB AON@IBM@I6ITY

Other Application Details

MName of Applicant with Pen * |Klltl_jlllllcn WK 9351455) |
Designation * | Part Time Sweeper (Category III) |
Department * |Indian Systems of Medicine |
Office Name * | GOVT AYURVEDA DISPENSARY-CHITTAR |
Present Service Category * |Part Time Staff |
Present Basic Pay and Scale of Pay * [ 17860 || Part Time 11500-18940 |

Date of Entry in Service * | |

Earned Leave Balance * As on date |31.-"08,.-"2017 |
EL Credited [16 |
G.O. Number and Date * |GO(P) No 145/2006/Fin dated 25/03/2006 |
Amount to be credited to PF * OYes @MNo
Forwarded/Rejection Remark Approved

A
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Amount to be credited to PF : PF eaies o@WIg" ©.21Q)@eQoeemes|@d Yes

M@, aleMIW] MVOMAB ©d LIElEBIM GSIOEMEITE NO MTBL:6:.
@Rydelmocuw] MOMmd @& alemad®l aidlesm® mlainldd «10ds eeso
lamEnIdase 1M 6w HlamEnddas. ad@adem.

QllQuEBRU3 ag)2l0o eQERI®eN 6.alQeUaHo, Forwarded / Rejection

Remark agam 6080103 Claddesmye Go6IOSOTI, @ineQas Forward
enUSEMIMd &sles ©.21QNEMIOS eflal’ voemr@ @realsY, aflal crLIEaHMIloUY

@68@00191% GaNIMBEQIOL 6)21Q6)a|3M@I6IM.

@ wwww.spark.gowv.in
Application has been Forwared sucessfully.

| | Don't allow www.spark.gov.in to prompt you again

Sanction of Leave Surrender:

GaN0@CAI ©al@ aflal MVOEME@ @REAlsH, (Wl.awled. / &eEBEIsluY
80anlruQes Service Matters — Leave Surrender — Sanction Leave Surrender
)M  B0alaum®  QUSIWIEM MUIBHAUMD OaICQEMRM®. EIEMIW .alsloruo
Qdafldd 09 equal, e encwlen@d. soadimileal rilmld myqjensoem
ealeerr@. allal quoerd quosaum, Wlelgmd eemumd Daleoully)
6.2ICQEMBMIET. O C)Jtﬁs(}dtﬁ:@rl(b'a, AWlawl.ed. Qo SeEMRISlU) 639adlmuQo
80003 OEOMWIREMEIT3, alawled. es eauld sl @emm
eQUEladleEHo aflal VoM@ MV aHMo 6.2IQYIYMMNDIEN. EEENRISloUY
s0adlrvol momges &dadindled geglelss @dadlay eaug
oalgigemeelcd, @Q &oadlmuoda efllal  muIEaHmlt  @REICIG.
LI UM EaIQM@INY gauoel]l qudallmy snjesacell sgemoss eflar
@REDENE 6NIORINAMY @on@e«mm«»oaﬁ.

eflal cvoere@ LB U amcg;mmﬂmocm’l, Service matters — Leave

Surrender — Sanction Leave Surrender ag)am 630alam QI¥l Galgd 630al6MIERH:.
oo@l@d  awl.awleo. Ganodeaiwy eal@  eflal mUoEEA@  @RGAIeM  QIaT

cﬁ:r]SquTTgOOcjo. @@ QelcomQEas Details erugem|@d £le 6.1
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Sanction of Leave Surrender

Info! DDO/Controlling Officer should ensure that only the eligible employees are sanctioned Leave surrender to the Bank / Treasury %
Account and calculated amount is correct. Failing the same will be treated as the personal liability of the DDO/Controlling Officer

concerned.

Pending Applications
@Verified ONon-Verified

S Y O g T e

‘ 1000796 ‘ Kunjumon V K (351455) ‘ Regular Surrender ‘ 01/08/2023 ‘ ‘ 21/08/2023 14:06:11 ‘

v

gdlameoee eflal  quoenead @(Jal ©aQYMOIMPSs  Galed
630a)eMoBM®IeM.  ®Icd  glamendeed  @vslmuoomalaieairs.
AWwlawl.ed. @Qes 6andBeaIcwlouy cﬁ:ud%@%ﬁo, MIBE  GOWQIGENIMUI@3
mlamee @lemem ai@sammoem. allal ruogaudilot) @RE®ICIFl we®mald.
OQRIOEAN 621G ENRMI6T).

Other Application Details

Name of Applicant with Pen * |Kunjumon V K (351455) |
Designation * |Part Time Sweeper (Category Il |
Department * |Indian Systems of Medicine |
Office Name * |GO'\.-"T AYURVEDA DISPENSARY-CHITTAR |
Present Service Category * |Part Time Staff |
Present Basic Pay and Scale of Pay * |17860 | |Part—t|'me 11500 - 18940 |
Date of Entry in Service * |02/08/2005 |
Earned Leave Balance * As on date |31f08/201? |

EL Credited |'|6 |

G.O. Number and Date * |GO(P} Mo 145/2006/Fin dated 25,03/2006 |
Amount to be credited to PF * Yes = No
Expected Amount * 9705 |
Verification Remark * Approved

Y
Approval/Rejection Remark Approved

Y

T
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aflal’ mvoeed@ queeniTwly) allaiemregoesiale, Expected Amount agam

080 ellal muoemd somoI@d cIElesmm / all.ag)ad. GRIG Galdd:om

@ OOMe®meMM Aa@mmm@osm. Approval/Rejection  Remark  agom

GHHOBOMI@3 GlMBLL T CREIEFOTIQEUBaHo, TUITVOTTIGE E6rME; .21Q)d>.

@O@EUdAHe MIOPWQSS APProve eNUSETIEd e ©.a1Q)d:.,

@ www.spark.gowv.in

Insert D5C device and be ready before proceeding. Are you sure to

Proceed?

DSC ®&6emg 021@emeamoss Cloenmauwd eacmu, 60emmilmocl

Q@M. @RI OK 6130500 ejomilow’ 6.a1Qe. @sdm’ DSC ges

BSOHEND a0 GQIOW o)A omqm«»’laagg G080 QUTM@I6M.

Confirmation X

Enter Token Password |

OK

@RI DSC Q&S GSIHeM oldmy o af)@B@ a1, OK
OBISEBH. @SSO QUGBAN K@ QURIDAUOD Q&SR] &M
Confirm Sign agom enugeml@d gles eaimedoos wlElord eeTumd

MSalSlGHUB oJBOIIQYM@I6M.
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SANCTION OF EARNED LEAVE SURRENDER

»n No: 1000796

. Confirm Sign I

Cancel Sign

rsonal details
fame of Appli with PEN K V K (351455)
i Part Time S (Category 111)
Cpi c Indian cms of Medicine
)fice Name GOVT AYURVEDA DISPENSARY
CHITTAR
iasic pay and Scale of pay 17860 & Part-time 11500 - 18940
Yate of entry in Service 02/08/2006
Earned Leave S
arned Leave at credit as on 16
31/08/2017)
Afective date Leave S 01/08/2023
1o of days 15
n date of Sur 21/08/2023

Sanction Order

ry.
112600235093

tar
8/2023 10:33:28

umber: Online/ 1000796 Order dated: 22/08/2023 10:2
/Sri. Kunjumon V K (351455), Part Time Sweeper (Category 11
to surrender Earned Leave for 15 days as on date 01/08/2023 and to receiv
f Rs. 9705 (Rupees Nine Thousand Seven Hundred And Five only
ry. The amount will be drawn and credited to employee's TSB/Bank Acco

Sruthy R S (722
Medical O

@Remog&s] allal MOeME@ @REAIBH MVIE:HUMIWS agiim’ BoeMmylad

ODCMVLE QUGMDI6EM).

& www.spark.gow.in

Application has been sanctioned successfully and has been
approved with Application Number : 1000796

MUO6RA  B0AWA  awvendean’ ©aQM@IMIW] 0D ealsl@d
@6eQ8s View snugemiled Gles ©.a1Q)d:.

Amount to be credited to PF *

Expected Amount *

Verification Remark *

Approval/Rejection Remark

Yes
9705
Approved
7
Approved
Yz

DEPARTMENT OF INDIAN SYSTEMS OF MEDICINE
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Download Sanction Order :

pflal  quoemd &B93wWAd  llamls’  eaiemenslele AWDMIGRIdNW
O 21OQSEHIYM@IET. @oMIMow Service Matters — Leave Surrender —
Download Sanction Order ag)im 639alaB ©ale@IUIEHIQYM@IOM. ROEMIIW

all@loro Qisafled 9 eqyaf DDO @@ saculea® aoadauges ealoullad
¥l ealeer@mIem. o eawlen@d aoadimileal ailmlod ayeenilo
e20U3Im QUISIQo DD BalaHMD IRLRI6M).

Leawve Surrender Sanction Order

Approved Sanction Orders

Application No. m Surrender Type Surrender Effective Date No. of Days Forwarded On -

Online/100079% | Kunjumon V K (351455), Part | Regular Surrender 01/08/2023 22/08/2023 10:34:09
Time Sweeper (Category Il

@SRRI  Galgdl@d, MLIEUM a2l ellal (VOMRA GREAIBH
cﬁﬂSquTTgOOJo. oMol ADEMERII 630aladM Dalcoily), aflal muoem=ad

MLIBHM B3OBWCIEM PDF aDeMeEaony)’ 6 a10@QgEniQaMmIeNT.

SANCTION OF EARNED LEAVE SURRENDER

Application No: 1000796

SI_No Personal details
1 Name of Applicant with PEN Kunjumon V K (351455)
2 Designation Part Time Sweeper (Category 1)
3 Department Indian Systems of Medicine
4 Office Name GOVT AYURVEDA DISPENSARY-
CHITTAR
5 Basic pay and Scale of pay 17860 & Part-time 11500 - 18940
6 Date of entry in Service 02/08/2006
Earned Leave Surrender
i Earned Leave at credit as on 16
(31/08/2017)
8 Effective date Leave Surrender 01/08/2023
9 No of days 15
10 Application date of Surrender 21/08/2023

Sanction Order
Sanction number: Online/1000796 Order dated: 22/08/2023 10:33:28
Smt/Sri. Kunjumon V K (351455), Part Time Sweeper (Category III) is
permitted to surrender Earned Leave for 15 days as on date 01/08/2023 and to receive an
amount of Rs. 9705 (Rupees Nine Thousand Seven Hundred And Five only) to
leave salary. The amount will be drawn and credited to employee's TSB/Bank Account
No. 799012600235093.

Digitally signed by SRUTHY R S
Date 2023 08.22 103244 +05.30

Place: Chittar Sruthy R S (723120)
Date : 22/08/2023 10:33:28 Medical Officer

B DEPARTMENT OF INDIAN SYSTEMS OF MEDICINE
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Leave Surrender Processing:

D)oo, Bflal  quoerAd  B0dawd  B|MEOY @m%ce;@moco%,
mMadEI@d aflal muoemead eeJomuail.uilealss &:Senoqjm@osm. DDO @es
cel0uilad alooem’ v equa] ealeQenz®). Salary matters — Processing —

Leave Surrender Processing agdn &0aladm@ slosmy’ eflal  cuoened

GJONVMY 6 2ICGQYEIRMD).

Leave Surrender Processing
- ’— - If leave surrender is already processed, those employees will not be included iy
SanctionadlMonih u Sapctinnadiian M effect\latest changes in data, Cancel prévious processing and process again.

Department“ Indian Systems of Medicine ~ | | Refresh |

oOffice \ GOVT AYURVEDA DISPENSARY-CHITTAR

DDO Code "UUS v ‘ Order No.

Bill Type | CONTINGENT BILL PTS v | online/ 1000755

22/08/2023

351455 | Kunjumon v K | 15 01/08/2023

No ‘

| Submit |

enallos mmud eflal VoM@ BIBWA WMEOY &2 ATV
QIBAUQYAEM M@BEHEMEM. MM BMEOG 621@ aflal ruoem,ad 6odwWAd
enalles alan’ cﬁ;lSq_dGTTgOcﬁao. @R@IOM DSDOURIDSS 6.0 GENIOGITS lds)
©.2lQ), @OM) HTVAIE 6.aQ)H. GRYUUIEREHIM3, BRYBIWM|B:M] @B, enilgfled
Moo &H0QT  021QIM88  TLVDBHEL MAles eIRYMIeM. GR®IMIW,
QeI@aess Incometax deduction ag)m CHISOMIT D CalBOMITI
@) @REIWMGE] DeLBItd @7 GHISe ofdlaflemerdmle. @sd,
®IOYQSs Submit enigend  gylas ©.2QME®IOS, aflal cvoer®@  enil@d
GleJOMUNIOW’ @1 dB:OM@I6TT).

eflal’ auosmedlen snﬂ%oe;u% Salary matters — Bills and Schedules —
Leave Surrender — Leave Surrender Bill agyom 630alatm Qs ag)Sanoqmm s
MLOWIEEM VIRIO] 6T)_ﬂ%<ﬁ:(!3 caloeal aflal cvosned sT)J'I%lgoeago &0 auenfla’
6)2l6Q)MRMIEM. allaf)ald. GRIL GaldH:0M MLOMRA® mﬂ%@g@s OMY Db

Yo @RYWIBEo0.
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Generate Leave Surrender Bill

Department | Indian Systems of Medicine ~ |
Ltz | GOVT AYURVEDA DISPENSARY-CHITTAR v |
DDO Code [ o0s v |

Year [2023 | Month[ aug v |

SparkCode Bill Type BillNature %

27687979765177895850

CONTINGENT BILL FTS

9705

M

723120

N i
on B

aug 22 2023
3705(10:41:09:000

Select]

12

DEPARTMENT OF INDIAN SYSTEMS OF MEDICINE
THIRUVANANTHAPURAM




